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Quick Reference Guide

PowerCall*™ 5.0 brings enhanced capabilities to
the desktop with a redesigned user interface for
easier navigation and new features to enhance
your web conferencing experience. PowerCall
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integrates the high quality of audio with the
interactive power of the Internet to give you the
effectiveness of a face-to-face meeting without
the associated travel time and costs.
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Attendee Privileges

1. Select Participant Tool Bar.

WebEx Meeting Manager - Testing

Y ) ) ) Your Key to Web Collaboration

File Edit Share Wiew Tools

B2 H 1o

Participant  Meeting  Help

Joirm Telecanference, ..

ke
Imrnute
Mute Al
Imrnute: &l

BER-BON A L-0O- -

Fhone, ..

Invite k

Attendee Privileges. ..

Make 3

Expel

2. Choose Attendee Privileges.

3. Select privileges that you want to assign to all attendees.

Selectthe privileges that you want to assign to all attendees.
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To Share a Presentation or Document

WebEx Meeting Manager - PowerCall 5.0 Demo
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Document or Presentation Sharing Control

1. To enable document and presentation attendee privieges B
sharing control, select Participant in el oy e el s
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3. Choose Control Shared Applications or, any
other attendee options.

Reacquiring Control:

4. To reacquire control, simply repeat
the process for Sharing Control. This
will remove the check mark in the

|
2. Click on Attendee Privileges.
For a detailed description, please follow the steps

described in the Attendee Privileges section
(Page 2) of this document.

appropriate box and reassign control
back to you.

End a Sharing Session

1. Select File in the tool bar.
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document. If yes, select the appropriate
folder.

Your document will close and you will be
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returned to the main PowerCall meeting
screen.




Web Browser and Web Content Sharing

To Initiate Browser Sharing:
1. Click on the Share Icon.

WebEx Meeting Manager - PowerCall 5.0 Demo
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3. Type a URL in your Web Browser's
address or location box, then press Enter.
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To Initiate Web Content Sharing:
Follow step 1, but select Web Content instead of Web
2. Select Web Browser. Browser.
Web Content application allows the meeting host to
share content, animations, video, and audio information.
Sharing COﬂthl 1. While in your shared ReachIrlng Contr(]l

document, click the Sharing

button in the upper right.
2. Select the Share function desired.
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3. From the menu, select the person with whom you wish
to share control.*

*Control may only be shared with one person at a time, but you may grant
and reacquire control as many times as you like during your meeting.

4. To regain control of your meeting, simply click your
mouse button.

5. To share control with a new attendee, simply follow the
steps above and select the participant.

To reacquire control, simply repeat the
process for Sharing Control. Select the
person’s name from the same menu and
click on their name again.

Ending a Sharing Session
1. Click the Sharing button.
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2. Select “Stop Web Browser Sharing.”

The sharing window will close automatically
and you and your attendees will be returned
to the main PowerCall meeting screen.
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Recording Feature

In order to record an audio conference, you may
need additional hardware. Please contact a
PowerCall representative at 1-xxx-xxx-xxxx for
additional information or assistance.

Save in: I:ﬂDesktDp ﬂ o B

2y Network Places
_1ECI Projects 2003
_whole products
lwhole werts

= |ECT projects 2002

1. To activate the recording
feature, select Tools.
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3. Save the recorded meeting as a .wrf file
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s

AAretate O s
Reference{numbel

WebEx Recorder

4. The Recorder toolbar will appear. ——»# [
Select the Record button to begin
2. Click on Start Recording. taping your conference.
Playback a Recorded Conference
To playback a recorded conference, select
the saved file. The player will pop up. The )
recorded conference can only be played Rewind
back through the proprietary WebEx player. Play Stop Forward
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To enable an attendee to record the meeting, you must
provide them with “Record a Meeting” permission in
Attendee Privileges. (See page 2 for a detailed description
on providing Attendee Privileges.)




